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1. How to access risk questionnaire

Risk questionnaire will be sent to the supplier in an interactive email. To login to Ariba
Network/register, suppliers should click on the Click here hyper link from email.

Coles - TEST has inwited you to participate in an event: RFCGA95-Test- RFC- Self Service
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Coled - TEST has régialorad wou on Wead Ariba Spend Msnagaemant sile snd
inwiled you 1o parmicipalte in e olowing evenl. RFO385-Test- RFGQ- Seil
Sarice. Tha event slars on Mondey, 14 March 2003 at 3337, Pacific

Daylight Time and ends on Teesday, 22 March 2022 a1 1129, Pacilic Daylight
Tl

m o mocoas this ovonl You masst regiaber on the Arigs Commancs
e O T in wsang your exesting Ariba Commence Cloud aooount uSemanme

and password belone you can aconss thes avant

NOTE  This link B only vald for 30 days. Mako swee 1o nogisier on ths Asibs
Commerce Choud bafore the link expares. Afler you register on the Ariba
Commerce Cloud . you can no longar wse this link

If the supplier is submitting questionnaire for the 1st time, once the supplier chooses to click on the

hyperlink, supplier will be asked to register on the Ariba Network before being able to submit
questionnaire.

1. If you are new user, click on Create new account to register new Ariba account

2. Already have existing Ariba account, click on login to Use existing account with existing
account

Benefits of a business
relationship on SAP
Business Network

Connect with on SAP
Business Network to collaborate.

1. Dighaize your eusiness
We foun

18 accounts based on the information in the

When you login with existing account and receive the below error, it means a different Ariba
account exist with Coles

3. Click on Cancel to add you as a user under existing account
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Enter Your Account Information * Incicates a required field

You are using an Ariba Sourcing test account to register on the Ariba Commerce Cloud. Enter your existing Ariba Commerce Cloud, Ariba Discovery or Ariba Network test account usemame and password. After you successfully log in,

your existing Ariba Commerce Cloud test account profile will become your Ariba Sourcing supplier test account profile

aor of your
and select the

i ID (ANID] than the one

nnected account. Plezse conta
formation on registening for L

Mour company has already cor
hat vayleliesapaibacusisupport/13

company an: al the
Sourding Registration Quick

omgany using & differant
er under ANID AND11002

log inta the already
y.on2d,comies

Username:* | bautestau35@coles.com.au ‘

Forgot Username

Forgot Password

Continue

4. Then click on Create new account, once it redirects back fo previous page

Benefits of a business Connect with on SAP
relationship on SAP Business Network to collaborate.

Business Network

1. Dighaize your Business

We found existing accounts based on the information in the
invite. Please review
2. Bnsire fes Listainasility

etigence

5. Fill all the details with “*” and click on create account and continue to setup new Ariba login
for Coles

First, create an SAP Ariba supplier account, then complete questionnaires required by CS HTOO Tooronga

ates a required field

SAP Business Network Privacy Statement
Name:*

IE |

Erra..‘| ‘

T —

{e.g john@newca.com) (L)

Usemname:* coles com._au ‘

GNFRsuppliersupport

minimum of eig s including upper and lower

Password: +

digits. and special ch D

fien Ariba sends you configurabls

Language | English v|

@ | have read and agree to the Terms of Use

1 hereby agree that

settings. Please see U

information accessibie 1o other users and the public based on my roie within the SAP Business Nenwark and the applicable profile visibility

process personal data.

vowr

Create account and contin

6. If youreceive below notification, click on Skip review
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e a .

Li} Potential existing accounts
We hawve noticed that there may already be an Ariba Network account registered by your cy My
Please review before you create a new account.

Once Ariba page is loaded as below, scroll down to locate questionnaire option:

SAP  Ariba Proposals and Questionnaires ~  Enterprise ACCount  TESTMODE

COLES - TEST

There sre no matched postings.
Welcome to the Ariba Spend Management site. This site assists in identfying worid class suppiiers wha are market leaders in quality, service, and cost. fviba, Inc. administers this site in an efiort to ensure
market integrity.

Title D End Time 4 Event Type Participated

> Status: Pending Selection (58)

Risk Assessments =
Tile D End Time § Event Type
No items
Registration Questionnaires =
Tide: ) End Time | Stams

¥ Status: Completed (1)

Supplier registration questionnaire Doc2724135615 1171212021 10:07 Registered
Qualification Questionnaires =
Title (] End Time Commadity Regions. Status

No items

All the questionnaires with status closed and open will reflect under questionnaire, click on specific
questionnaire to submit the form.

NATIONAL PARKING CONSULTANTS

Questionnaires =

Title D End Time ‘Commodity Regions Status

¥ Status: Open (1)

ility Doc2850306411 14/4/2022 11:59 (no valua) (no value) Mot Responded

7. Update all the fields "**" and submit entire response

« Go back to Coles - TEST Dashboard Deslktop File Sync

Time remaining

Console E Doc2850306411 - Financial Viability @ 29 days 02:07:43

All Content H]
Hame 1
s financial statements been independently audited in the past 612 months? Please provide detalls. !
¥ Event Cantents (*)indicates a required field
©
[ Savedraft I [ Compase Message ] [ Excel Import
¢ SecuilyDiscksurs  Tarms of Usa
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2. How to add additional users to access risk questionnaire

Adding additional user to questionnaires in Ariba network

Supplier contact is needed to provide access for additional team members to submitf responses to
questionnaires.

There are 2 scenarios for the above situation.
1. The infended new user has no Ariba profile for the customer/buyer account.

2. The intended new user has an active Ariba profile for the customer/buyer account.

Scenario 1: New user has no Ariba profile for the customer/buyer account.

Step1: Navigate fo admin/user to create new user contact.
Go to -> User Profile -> Settings-> Users

If you are unable o view below options, it implies you have limited access, please contact your
account admin to add user by following below steps

Click here oy

Welzome to the Ariba Spend Management sit=. This site assists in identifying world class suppliers wha are market eaders in quality, service, and cost. Ariba, Inc. administers this ste in an efiort to ensure ma

Events

itle D End Time 1 Event Type

Risk Assessments

itle D End Time }

. . | ciny s Notifications _
Registration Questionnaires =

Qualification Questionnaires

Title D End Time | Commodity Regjons

Questionnaires =

Title D End Time | Commodity Regions Status

Nofe: In order to provision new user, roles should be created as a prerequisite.

Under ‘Mange Roles’-> Create New Role

Risk questionnaire - Supplier Access and sharing QRG v1 April 2023



fard Account

\

L
Roles (z
Filters
Create Role

Apply Resat \
[ ] =

Role Name Users Assigned

aribauser aribauser

Account Settings “ Close

GAP  Ariba Proposals and Questionnaires Standard Account

Create Role - “ { Cancel

Click Save

« Indicates & required field Enter Role Name

New Role Information

Pemissions  Select Permission

' Parmission 1 Description 1
ecess and Contracts : £

Company

d Ariba Contract Manzgement

racts, documents, and tasks. This permis:

profile information

Contact Adm

unt contact personnel

Create and manage postings on Ariba
Discovery

XML Conf

10 Registra

Payment Profile Configure your payment

Respond to postings on Ariba Discovery Respond to postings on Ariba Discovery

Trading Invitation Account Merge #llowrs the assigned user to merge & wading related invitstion Into this Ariba Network Account

Transaction Configwation Configure account for electio

Assign Users (0

Step 2: Create new user contact under ‘Users’ tab. Follow steps as above to create new user
contact and assign role or assign previously created role to the new user from above steps.
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SAP  Ariba Proposals and Questionnaires Standard Account

Account Settings Close
S

N
Aanage Roles Manage Users Manage User Authentication Revoked Users More....
Users
Ensble assignment of orders to users with limited access to Ariba Network.
Filter
: — Create User
Coles SP upgrade Ne SOURCING_SUPPLIER_BASE. +
L
=N
SAP~ Ariba Proposals and Questionnaires Standard Account || et TIPS SCCOUNE |  TesT wooe @

Create User m[ Cancel ‘

New User Information

Enter user details

1 v
Role Assignment
Name Descript
Customer Assignment
O
lect ¢

New user will be sent 2 emails one with user ID and one with password to logon to Ariba.
Step 3: Assign Questionnaire fo the new supplier contact.

Open the Questionnaire from your dashboard-> Click on ‘Response Team’.

Ariba Sourcing 555 CompanySetingsy Coles SPupgradow  Feodback  Helpw
Console Doc3707963194 - Financial Viability - Supplier RCA

® 20 days 22:38:11

All Content m

v 1 Financial Viability

Submit Entire Response Save draft Compose Message | [  Excelimpont

Risk questionnaire - Supplier Access and sharing QRG v1 April 2023



Ariba Sourcing 3 CompanySeftingsw ColesSPupgradey  Foedback  Holpv

Dashboard Desktop Fite

Console Doc3707963194 - Financial Viability - Supplier RCA @ ZO day; éz 38:11

Event Oeta ‘ All Content =

¥ 1 Financlal Viability

)

Click on Add-> Select Team Member -> Click on Ok.

Ariba Sourcing Helpx  essages 3

< Go back to Coles - TEST Dashboart Desktop File Syn
E T e
Response Team - [

Review the list of members from your erganization who can participate in this event with you. You may add team memiers to this list 25 needed.

Name | Email Address

Supplier adminuser

Add ‘
- Add Team Members

The new contact can now logon to their Ariba account and be able to submit responses to the
questions.

Note: If supplier user gets the below error when trying to logon to their account, please contact
helpdesk (GNFRsupliersupport@coles.com.au)for assistance.

- Standard Account | Gt enterprise account | T scor
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Scenario 2: New user has an active Ariba profile for the customer/buyer account.

Follow step 3 from use case 1 to add additional users to respond to the questionnaire.

If you cannot find user, please follow step 1 and 2 to create new user contact.

SAP~ Ariba Proposals and Questionnalres ~  Standard Account | (Get eterprise acoount | =T oo

COLES - TEST

g
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